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IlepeamoBa

[TociOHUK 3 pO3BUTKY IPO(dECIHHOTO aHIJIOMOBHOIO CITUIKYBaHHS
MpU3HAYEHO JJ1s1 MailOyTHIX (PaxiBIliB 3 MPOrpaMHOI 1HXKEHEPIi.

[TocioHuK MiCTUTh 12 TeM, sIKI MPHUCBSYEHI CUTYallisiM, npodiieMam
Ta 3aBJaHHSAM, II0 BUHUKAIOTH TiJ 4Yac OpodeciiHOl IIsIIbHOCTI Yy
mpolieci po3poOKu mporpaMHoro 3adesnedeHHs. Ilogano nopaau npo Te,
AK TIMCAaTH JIUCTa, SIK PO3MOBJISATH IO TenedoHy, SK HaIucaTH
CYNPOBITHOTO JIMCTA Ta CKJIACTU PE3IOME, K IIYKATH POOOTY, MPOBECTU
TeJIEKOH(EPEHIIIO, IIpe3EHTAIll 1O, Hapamy, BUKOPHCTOBYIOUH
npodeciiiHy aHMMMChKY JIEKCUKY 1 cnenudigyHi sl MEeBHOTO
CIJIKYBaHHs cjioBa. HamaHo Takoxk KopucHi ¢pa3u mis npodeciitHoro
CIUJIKYBAHHS 3 KJIIEHTaMH Ta KOJIETaMH.

Y KOXHIN TeMmaTHIll MNPe/ICTaBICHO MOBHI TNaTepHU (1IA0JIOHM)
IiIoBOro Ta mnpodecifHOro CHUIKYBaHHS y Tally3l HporpamHoi
1HXKEHepii.

Martepian mnociOHMKa MoOXe OyTH BHUKOPUCTAHMM MiJ —dYac
ayIUTOPHUX 3aHATh 3 aHMJIIACBKOI MOBH Ta Yy TIPOIECI BHUBUECHHS
(daxoBUX AUCIUIUIIH MaiOyTHIMU (PaxiBUAMHM 3 IPOTPAMHOI 1HXKEHEpIi, a
TaKkoXX BCIMa, XTO IIIKaBUTHCS C(HEpor0 PO3pOOKH MPOrpaMHOTO

3a0e3IeueHHs Ta BUBYECHHSIM aHTI1HCHKOI MOBH.
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How to write a business letter? / Ik nanucaru Jucra?

JlinoBe JHUCTYBaHHSI AHIJIIACHKOIO MOBOK) BHMAara€e OcCOOJIMBOI
yBaru, B TOMy 4ucial 1 1o Oararbox jertanedl. JlouuibHO
BUKOPHUCTOBYBAaTH TII€BHI BHUpa3H, SKi JOMOMOXYTh IIOYaTH JIHCT,
MPOSIBUTH BBIWIMBICTh 1 CTPYKTYPYBAaTH BUKJIACTH CBOIO TYMKY.

Greeting / IlpuBiTanns

e Dear Mr ... — lllanoBHMI1 TIaHE ...

e Dear Ms ... — lllaHoBHa maHi ...

 Dear Sir — BepHeHHS B pasi, SKIIO BU HE 3HAETE IMCHI ajpecara

* Dear Madam — 3BepHEHHsI B pa3si, AKIIO BH HE 3HAETE 1IMEHI
aapecara

* Dear Sir /Madam — 3BepHEHHS B pa3sl, SKIIO BU HE 3HAETE IMEHI

Ta CTaTti aapecara

Introduction / IlouaToxk
* I am writing to inform you that ... — f numy, o6 MoBiAOMUTH
Bac ...
e I am writing to confirm ... -4 numy, 106 NiATBEPIUTH ...

* I am writing to enquire about ... — I numy, o6 ai3HaTUCS PO

* I am contacting you for the following reason ... — f numry Bam 3
HACTYITHOI IPUYUHH. ..
* I received your address from (name) and would like to ... —

anpecy MeHi 1aB (iM's1) 1 s XOTiB OH ...



